GOLDENDALE CITY COUNCIL
REGULAR MEETING
OCTOBER 4, 2021
7:00 PM

NOTE: THIS MEETING IS BEING HELD REMOTELY BY TELEPHONE AND ZOOM
VIDEO. TO PARTICIPATE YOU WILL NEED TO CALL 415-762-9988. THE MEETING
ID NUMBER IS 373 290 5204. YOU WILL BE ABLE TO CALL IN AT 6:45. YOU CAN
FIND THE INSTRUCTIONS FOR ZOOM ON THE WEBSITE.

A. Call to Order
1. Pledge of Allegiance

B. Roll Call
C. Public Hearing
D. Agenda

1. Approval of Agenda
2. Consent Agenda

a. Approval of Minutes c. Payroll
b. Claims d. Other
E. Presentations

1. Karen Jankowski — Oregon Trail Rally
F: Department Reports

G. Council Business
1. Simcoe Sewer Line Crossing Award
2. Aspect Consulting Contract
3. Proposed Preliminary Budget

H. Resolutions

l. Ordinances

J. Report of Officers and City Administrator — Larry, Council, Mayor

K. Public Comment — 3 Minute Limit (If you are going to be more than 3 minutes,

please request a presentation for the following council meeting)
L. Executive Session
M. Adjournment

NEXT REGULAR COUNCIL MEETING WILL BE ON OCTOBER 18, 2021 AT 7:00 PM.



SPECIAL MEETING
OF THE
GOLDENDALE CITY COUNCIL

A Special Meeting of the Goldendale City Council will be held on Monday,
October 4, 2021 beginning at 6:30 p.m. outside the Council Chambers at

Goldendale City Hall. The purpose of said meeting is to show and tell the new
public works equipment.

Mayor, Mike Canon



AGENDA TITLE: CONSENT AGENDA

DATE: OCTOBER 4, 2021

ACTION REQUIRED:

ORDINANCE COUNCIL INFORMATION X
RESOLUTION OTHER

MOTION X

EXPLANATION:

The consent agenda includes the following:

Minutes of the September 20, 2021 regular council meeting, first pay period September
checks #54840 - 54848, 901355, direct deposit 9/20/2021 in the amount of
$121,641.75, October 4, 2021 claims checks #54854 — 54888 in the amount of
$47,709.44, voided checks #54796, 54852 - 54853.

FISCAL IMPACT:
Payroll checks in the amount of $121,541.75, claims checks in the amount of
$47,709.44,

ALTERNATIVES:

Approve the consent agenda.
Remove certain items from the consent agenda for further discussion.

STAFF RECOMMENDATION:
Approve the consent agenda

MOTION:

| MOVE TO APPROVE THE CONSENT AGENDA.



GOLDENDALE CITY COUNCIL
REGULAR MEETING
SEPTEMBER 20, 2021
7:00 PM

Mayor Michael Canon called to order the regular meeting of the Goldendale City
Council followed by the Pledge of Allegiance.

Roll Cali

Council Present: Mayor Michael A Canon (Not voting), Council Member Andy Halm,
Council Member Darlene Williamson, Council Member Dave Jones, Council Member
Ellie Casey, Council Member Filiberto Ontiveros, Council Member Miland Walling
Staff Present: City Administrator Larry Bellamy (Not voting), Clerk-Treasurer Connie
Byers (Not voting), Fire Chief Noah Halm (Not voting), Fire Lieutenant Julianna
Ontiveros, Police Sergeant Leo Lucetero (Not voting), Public Works Supervisor Doug
Frantum (Not voting).

Absent: Council Member Loren Meagher.

Motion: | move to excuse Loren Meagher from the meeting., Action: Motion, Moved

by Council Member Filiberto Ontiveros, Seconded by Council Member Miland Walling.
Motion passed unanimously.

Mayor Canon requested amendments to the agenda. There will be no presentation from
the Chamber and Council Business items 1 and 2 are removed.

Agenda and Consent Agenda

Motion: | move to approve the agenda and consent agenda as amended., Action:
Motion, Moved by Council Member Andy Halm, Seconded by Council Member Ellie
Casey.

Motion passed unanimously.

Department Reports

Julianna reported on increased EMS calls and the need for volunteers.



Council Business

Life Pack Capital Outlay

Motion: | move to authorize a capital outlay for the purchase of a life pack not to
exceed $30.000., Action: Motion, Moved by Council Member Andy Halm, Seconded
by Council Member Dave Jones.

Motion passed unanimously.

Rejection of Bid for Site Improvement at Airport

Motion: | move to reject all bids for the airport aircraft fueling system project regarding
bid opening held September 9, 2021., Action: Motion, Moved by Council Member
Miland Walling, Seconded by Council Member Andy Halm.

Motion passed unanimously.

Airport Committee meeting set for September 29th.

Discussion on Hanging Baskets

It was decided that we will do the same in 2022 as we did in 2021 for the baskets but
look into getting a part time person for watering.

Report of Officers and City Administrator

Larry reported on the financial statements and set a Budget Committee meeting for
October 11" at 7:00pm.

Fil thanked everyone for a great meeting.

Dave thanked the City Fire Department for getting to the store in a speedy manner for a
gas leak. He then talked about the time capsule on the courthouse lawn that was put
there in 1972. Itis due to be opened next year and Community Days would be the
prefect time to open it.

Mayor Canon read off the 10 top worst cities in Washington State. Union Gap was
number 10 and Seattle was number 1.



Public Comment

Kay Garner-Schmit talked about the handicap parking downtown.

Steve Johnston talked about taxes, mandates and regulations.

Terry Luth talked about the hanging baskets and other ways to attract tourism.
Executive Session RCW 42.30.140

Union Negotiations

Council went into executive session at 8:45 for 15 minutes.

Council came out of executive session at 8:57 with no decisions made.

Motion: | move to adjourn the meeting., Action: Motion, Moved by Council Member

Filiberto Ontiveros, Seconded by Council Member Ellie Casey.
Motion passed unanimously.

Michael A Canon, Mayor

Connie Byers, Clerk-Treasurer
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CITY OF GOLDENDALE
CLAIMS REGISTER

L, the undersigned, do hereby certify that the materials have been furnished, the services
rendered or the labor performed as shown on Check numbers 54854 through 54888 in the
amount of $47,709.44, and unpaid obligations against the City of Goldendale,
Washington and that I am authorized to certify said claims.

DATED this 29" day of September, 2021.

Clerk-Treasurer
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AGENDA BILL: G1

AGENDA TITLE:  SIMCOE SEWER LINE CROSSING AWARD

DATE: OCTOBER 4, 2021

ACTION REQUIRED:

ORDINANCE COUNCIL INFORMATION X
RESOLUTION OTHER

MOTION X

EXPLANATION:

Please find attached a recommendation to award the Simcoe Drive Sewer Crossing
contract to Summit Excavation. Pioneer Surveying and Engineering is recommending
award of this project in the amount not to exceed $52,011.73.

FISCAL IMPACT:

ALTERNATIVES:

STAFF RECOMMENDATION:

MOTION:

| MOVE TO AUTHORIZE THE MAYOR TO EXECUTE A NOTICE OF AWARD TO
SUMMIT EXCAVATION FOR THE 2021 SIMCOE DRIVE SEWER PROJECT IN AN
AMOUNT NOT TO EXCEED $52, 011.73



Pioneer Surveying and Engineering, Inc.

Civil Engineering and Land Planning

September 30, 2021

City of Goldendale

Larry Bellamy

1103 S. Columbus

Goldendale, WA 98620

RE:  City of Goldendale 2021 Simcoe Drive Sewer Crossing

Dear Mr. Bellamy:

T have reviewed the bids submitted for the 2021 Simcoe Drive Sewer Crossing Project
Four bids were received and reviewed. Summit Excavation provided the lowest bid for
the project. A lump sum price of $48,383 plus sales tax was provided for a total cost of
$52,011.73. Summit Excavation has submitted the necessary paperwork to be added to
the small works.

I recommend awarding the contract to Summit Excavation for the 2021 Simcoe Drive
Sewer Project.

Please contact us if you have any questions.

Sincerely,

DUSTIN CONROY, PE/PLS

125 Simcoe Drive, Goldendale, WA 98620

Phone: (509) 773-4945 ® Fax: (509) 773-5888
pse@gorge.net



NOTICE OF AWARD

TO: Summit Excavation

Jake Strain

541-993-5223

PROJECT Description:__2021 Simcoe Driver Sewer Crossing Small Works Roster Project

The OWNER has considered the BID submitted by you for the above described WORK in response
to its Notice to Bidders dated September, 2, 2021 and Information for Bidders.

You are hereby notified that your BID has been accepted for items in the amount of
52011.73 Fifty-two thousand eleven dollars and seventy-three cents, Includes Sales Tax.

You are required by the Information for Bidders to execute the Contract and furnish the required
CONTRACTOR's certificates of insurance within twenty (20} calendar days from the date of this Notice to
you.

If

You are required to return an acknowledged copy of this NOTICE OF AWARD to the OWNER.

Dated this day of , 20
By:
Title: MAYOR
ACCEPTANCE OF NOTICE

_}G%Dt of the above NOTICE OF AWARD is hereby acknowledged by
onﬂ;i;éhe )6 day of W ,202/ :
Svimm.F ¢ xeavadap LU

BY %/M/ TITLE Mﬂ"";ﬁu‘

City of Goldendale
2021 Simcoe Drive Sewer Crossing Project

Page 1 of 5
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AGENDA BILL: G2

AGENDA TITLE:  ASPECT CONSULTING CONTRACT

DATE: OCTOBER 4, 2021

ACTION REQUIRED:

ORDINANCE COUNCIL INFORMATION X
RESOLUTION OTHER

MOTION X

EXPLANATION:

Please find attached a contract order and description of work outlining the need for
analysis on our well systems. Andy O'Connor will be available to take comments and
questions regarding this proposed well performance assessment.

FISCAL IMPACT:

ALTERNATIVES:

STAFF RECOMMENDATION:

MOTION:

| MOVE TO AUTHORIZE THE MAYOR TO EXECUTE A CONTRACT ORDER WITH
ASPECT CONSULTING FOR WELL PERFORMANCES ASSESSMENT WORK IN AN
AMOUNT NOT TO EXCEED $14,000.00



NAspect

CONSULTING Contract Order

Client: City of Goldendale Date: September 29, 2021

Attn: Mr. Larry Bellamy, City Administrator .
1103 S. Columbus Eontvact gl 2

Goldendale, WA 98620 Project No.: 160331-D

Project Name: Well Performance Assessment and Recommendations

Description of Work Cost

Time and
Materials; not to
exceed, basis:

The City of Goldendale (City) has experienced a significant decline (greater than 50
percent) in yield from the Chlorination Station Well, as well as seasonal decline in the
pumping level at the Basse Wellfield. Aspect Consulting, LLC (Aspect) evaluated and
provided recommendations for both the Basse Wellfield and Chlorination Station in
2017. Since then, the City has updated instrumentation (pressure transducers and flow
meters) for the Basse wells.

We recommend a phased approach to evaluate root cause for the reduction in yield at
both the Chlorination Station Well and Basse Wellfield. The purpose of this contract
is to complete an initial phase that will inform recommendations for next steps.
Aspect proposes to complete the following work.

Task 1:

Task 1 - Site Visit and Preliminary Well Assessment: Aspect will conduct a 1-day $8.000

site visit to the Chlorination Station Well, Basse Well No. 1, and Basse Well No. 2 to
collect static and pumping groundwater level measurements, as well as existing
SCADA data, to support diagnosis of well yield utilizing existing data. During the site
visit of the Chlorination Station Well, Aspect will also evaluate wellhead access for
conducting a video scan with a small diameter camera should the preliminary data
analysis indicate potential plugging of the well perforations.

Aspect will evaluate static and pumping water levels collected in the field to values
recorded by the City’s SCADA system to determine validity of the recorded
groundwater levels. In addition, Aspect will evaluate the long-term performance trend
(specific capacity) of the Chlorination Station and Basse Wells, utilizing SCADA
system data (assuming this data is readily available from the City in Excel format)

and/or well performance data at the time of installation.
Task 2:
Task 2 — Assessment of Neighboring Water Use: Aspect will research the defined $3,500

place of use and total irrigated acres authorized under existing water rights issued to
an adjoining landowner to the former Basse farm. The preliminary will be based on
review of aerial photography for the irrigation season as readily available from
Google Earth imagery. Aspect will compare the irrigated acreage to their water right
authority. The above information will be tabulated and provided in an e-mail
summary to the City.

Task 3:

Task 3 — Reporting: Aspect will summarize observations from the site visit, findings 5,500

of the preliminary well performance assessment, and recommendations in a brief

transmittal to the City.

Total: $14,000

OFFICE LOCATIONS
WASHINGTON: Bainbridge Island | Bellingham | Olympia | Seattle | Wenatchee | Yakima
OREGON: Bend | Portland
www.aspectconsulting.com




Contract Order No. 2
Project No. 160331-D

TThis contract order incorporates the attached Terms and Conditions and Schedule of Charges. Except as

amended above, these terms, conditions, and rates apply to this contract order.
v )
ASPECT CONSULTING, LLC Gt ] Iy~
a limited liabiliny company Printed Mame: Tim ynn V
Principal Hydrogeologist
By:
|
CLIERT Printed Name/Date:

V:\160331 City of Goldendale\Contracts\Proposal Material\CO02_20210929_160331-D Water Supply On Call.docx

Page 2




Aspect Consulting, LLC
Terms and Conditions

1. RIGHT OF ENTRY AND PROPERTY RESPONSIBILITY

The Client will obtain right of entry to the property where the Services are to be performed ("Property”). The right of entry shall
allow Aspect and its subcontractors to enter the Property to perform the Services, which may require repeated visits to the
Property for on-site monitoring if included in the description of Services. Aspect is responsible for its own activities, but has no
responsibility for the Property, for third party safety precautions, or for the safety or control of third parties.

2. SUBSURFACE RISKS

Client recognizes special risks exist whenever professional consulting services are employed to determine subsurface water
resources at a site. Client shall disclose to Aspect all known conditions, substances, or features in writing or in maps, plans or
drawings. Even with adequate disclosure by Client, Client acknowledges that the use of exploration and testing equipment may
unavoidably damage or alter the Property surface or subsurface and Client accepts this risk. Client assumes responsibility for
claims and/or damages arising from changed or differing site conditions or to subsurface structures, including buried utility lines,
pipes, tanks, tunnels, or other conditions and agrees to hold harmless, defend and indemnify Aspect and its subcontractors from
any such claims and/or damages, including attorney fees, except to the extent directly caused by the negligence of Aspect or its
subcontractors.

3. HAZARDOUS SUBSTANCES

Client shall provide Aspect with all information available to Client concerning past and present use of the Property and the nature
and extent of any known or suspected hazardous substances or conditions, prior to Aspect performing the Services. Unless
expressly stated otherwise in the Agreement, Client acknowledges that Aspect has no liability as a generator, operator,
transporter, disposer, or arranger of the transportation and/or disposal of hazardous substances from the Property. Client agrees
to hold harmless, defend and indemnify Aspect and its subcontractors from any claims and/or damages, including attorney fees,
arising out of the presence, release, or threatened release of hazardous substances on or from the Property, except to the extent
directly caused by the negligence of Aspect or its subcontractors,

4. SAMPLE DISPOSAL / WELL DECOMMISSIONING

4.1 Aspect may dispose of any samples obtained from the Property 30 calendar days after the issuance of any document that
includes the data obtained from the sample, unless other arrangements are mutually agreed upon in writing. Unless expressly
stated otherwise in the description of Services, the disposal cost for samples is not included in any cost estimate for the Services.
Client acknowledges the difficulty in determining disposal costs in advance and authorizes Aspect to bill Client for expenses
incurred in disposing of samples obtained from the Property.

4.2 Any wells installed as part of Aspect's work may later need to be properly decommissioned and recorded in accordance with
applicable law. Unless expressly stated otherwise in the description of Services, well decommissioning and recording are not
included in the Services to be performed by Aspect.

5. OWNERSHIP OF DOCUMENTS / WORK PRODUCT

5.1 Data, reports or information provided by Aspect under this Agreement shall only become the property of Client upon full
payment for the Services. After full payment, Aspect shall retain joint cwnership of all such information. Aspect shall retain copies
of the original electronic files and/or hardcopy versions of information provided by Aspect or by Client. Aspect's originals shall
govern in the event of any dispute regarding the content of electronic media furnished to others.

5.2 All reports prepared by Aspect under this Agreement are intended solely for the Client and apply only to the Services. Any use
or reuse by Client for purposes outside of this Agreement is at the sole risk of Client and without liability to Aspect. Aspect shall
not be liable for any third parties’ use of the deliverables provided by Aspect.

5.3 Aspect is entitled to rely upon the completeness and accuracy of reports, documents, drawings, plans and other information
furnished by Client concerning the Property or the project that is the subject of this Agreement,

5.4 In the event Aspect is required to respond to legal process related to the Services for Client, Client agrees to reimburse Aspect
its current hourly charges for personnel involved in the response and attorney fees reasonably incurred in obtaining advice
concerning the response, preparation to testify, and appearances related to the legal process, travel and all reasonable expenses
associated with the litigation.

5.5 Unless a different time period is stated in the Agreement, Aspect shall retain records in accordance with Aspect’s records
retention policy.

10f2
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6. PAYMENT TERMS

Invoices shall be submitted to Client upon completion of the Services, or if Services extend beyond 30 days, on a monthly basis
for the preceding months work. Billing corrections must be requested within 30 days of invoice date. Payment terms are net 30
days from the date of invoice. All overdue payments are subject to an additional interest and service charge of one and one-half
percent (1.5%) (or the maximum rate permissible by law, whichever is lesser) per month or portion thereof from the due date until
the date of payment. All fees will be charged or billed directly to Client, Aspect will not bill a third party without a statement, signed
by the third party, accepting payment responsibility. In the event a third party fails to pay, Client shall remain liable for all unpaid
invoices for the Services. Aspect may suspend work and/or withhold delivery of data for Services in the event Client fails to pay its
invoices. Client shall be responsible for all costs and expenses of collection including reasonable attorney’s fees.

7. PERFORMANCE AND WARRANTY LIMITATION

Aspect will perform all Services, including hydrogeology for developing ground water that may reasonably exist beneath the site,
consistent with recognized standards of professionals in the same locality and involving similar conditions. Aspect makes no
warranty, express or implied, on the actual capacity or drawdown of any proposed water weli(s), or the quality of ground water, if
any, which may be produced by any water well(s) to be drilled and/or developed under this Agreement. ASPECT MAKES NO
OTHER WARRANTIES OR GUARANTEES OF ANY KIND, EXPRESS OR IMPLIED, IN CONNECTION WITH THE SERVICES.
No representative of Aspect is authorized to give or make any other representation or warranty in any way, in connection with the
Services. Aspect shall not be liable for any failure or delay in performance by Aspect resulting, in whaole or in part, from any cause
beyond the reasonable control of Aspect, nor shall Aspect be liable for the action or inaction of governmental agencies, including
but not limited to, the issuance or non-issuance of any water right permit, certificate, amendment and/or transfer.

8. INSURANCE / LIMITATION OF LIABILITY

8.1 Aspect maintains primary General Liability Insurance for bodily injury and property damage with a limit of $1,000,000 per
occurrence and $2,000,000 aggregate. Aspect maintains Professional Liability insurance to provide coverage for liability resulting
from professional errors and omissions.

8.2 Aspect's liability to Client for bodily injury or property damage covered by Aspect's General Liability Insurance policy shall be
limited to the praceeds available from the primary General Liability Insurance policy. The liability of Aspect, its manager, members,
professicnals, employees, and subcontractors to the Client for damages, including attorney fees, resulting from an act, error or
omission in providing or failing to provide professional services, whether based in tort or in contract, shall be limited to the greater
of $50,000 or the amount of compensation paid to Aspect under this Agreement, unless higher limits are agreed upon in writing.

In no event shall either party be liable to the other party, for any consequential or incidental damages, including, without limitation,
darnages for loss of income, and/or loss of profits.

9. TERMINATION

Suspension or termination of all or any part of the Services may be initiated by Client; however Client shall be responsible for all
fees owed Aspect for Services performed by Aspect, including all direct costs and all expenses incurred or committed that cannot
be cancelled without penalty as well as reasonable termination expenses, prior to Aspect's receipt of written notice from Client.
Either party may terminate this Agreement for cause in the event of the other party’s substantial or material failure to perform in
accordance with the terms hereof, through no fault of the terminating party. Except for termination arising out of delinquency in
payment, a termination for cause shall not be effective unless: (i) not less than seven days’ written notice of intent to terminate has
been provided; (i) the notice specifies all reasons for the termination; and (i) the notified party is given an opportunity to consult
with the terminating party to discuss the termination and to cure the substantial failure before the expiration of the period specified
in the written notice.

10. MISCELLANEOUS PROVISIONS

10.1 These Terms and Conditicns, together with the Agreement, the Schedule of Charges, and any additions or revisions agreed
upon in writing by the parties, form the entire Agreement and control over all previous communications, representations, or
agreements, either verbal or written, between Client and Aspect.

10.2 Aspect may assign work included under the Agreement to subcontractors.

10.3 Client and Aspect agree to use their best efforts to resolve any disputes, claims or other matters in controversy arising under
or related to this Agreement,

10.4 These Terms and Conditions shall be governed by the laws of the State of Washington. The sole venue for any legal action
related to this Agreement shall be King County, Washington.,

10.5 The unenforceability of any term or condition herein shall not affect the validity or enforceability of the remainder to these
Terms and Conditions; the intent of the parties being the provisions are severable. The section headings of these Terms and
Conditions are intended solely for convenience and do not define or affect these Terms and Conditions or their interpretation. No
waiver by either party of any provision, term or condition hereof or of any obligation of the other party hereunder shall constitute a
waiver of any subsequent breach or other obligation,

20f2
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NAspect SCHEDULE OF CHARGES

Effective January 2021
CONSULTING

Unless otherwise stated in the proposal or services agreement, current rates are as follows:

PERSONNEL CHARGES: ENGINEERS, SCIENTISTS, AND ANALYSTS Houtly Rate

Principals and Associates

Principal Scientist/Engineer/Analyst 2 $272
Principal Scientist/Engineer/Analyst 1 $258
$r. Associate Scientist/Engineer/Analyst $238
Associate Scientist/Engineer/Analyst $223
Technical Professionals
Senior Scientist/Engineer/Analyst 3 $223
Senior Scientist/Engineer/Analyst 2 $209
Senior Scientist/Engineer/Analyst 1 $195
Project Scientist/Engineer/Analyst 3 $17¢9
Project Scientist/Engineer/Analyst 2 $166
Project Scientist/Engineer/Analyst 1 $155
Staff Scientist/Engineer/Analyst 3 $143
Staff Scientist/Engineer/Analyst 2 $129
Staff Scientist/Engineer/Analyst 1 $120
PERSONNEL CHARGES: TECHNICAL AND PROJECT SUPPORT STAFF Hourly Rate
Field/Construction Staff
Field/Construction Supervisor $132
Field Technician 2 $108
Field Technician 1 $100
Design, CAD, and Graphics Staff
Engineering Designer $155
Sr. CAD Technician/Specialist $140
CAD Technician $123
Technical Editing and Project Operations
$r. Technical Editor $124
Technical Editor / Project Coordinator 3 $ns
Project Coordinator 2 $105
Project Coordinator 1 $99
PERSONNEL CHARGES: TECHNOLOGY AND SOFTWARE DEVELOPMENT Hourly Rate
Sr. Technology Project Manager $232
Technology Project Manager $215
Senior Software/Database Architect/Developer $220
Software/Database Architect/Developer $194

OTHER DISBURSEMENT CHARGES

Legal Testimony {4-hour minimum) $350/hr
Mileage Federal Gov Rate Plus 15%
Subcontractors and Miscellaneous Expenses Cost Plus 15%

Other equipment, rentals, and expenses will be provided on a per job basis.

Client acknowledges that Aspect will adjust the Schedule of Charges annually, and that the Agreement will remain vaiid for any and
all annually adjusted Schedule of Charges.



AGENDA BILL: G3

AGENDATITLE: PROPOSED PRELIMINARY BUDGET

DATE: OCTOBER 4, 2021

ACTION REQUIRED:

ORDINANCE COUNCIL INFORMATION X
RESOLUTION OTHER

MOTION

EXPLANATION:

Please find attached the “proposed” preliminary budget, and at this time is a repeat of
the current budget from 2021. The current 2022 budget is a work in progress. A more
detailed budget analysis will be discussed at the budget committee meeting scheduled
for Monday October 11, 2021. Also included is the 2022 budget calendar for cities. Most
of the work on preparing a 2022 budget will be accomplished from mid-October to mid-
November. Two public hearings will be scheduled: one for property taxes/revenue
sources and the second is the final budget hearing.

FISCAL IMPACT:

ALTERNATIVES:

STAFF RECOMMENDATION:

MOTION:



2022 Budget Calendar — Cities and Towns

The annual budget preparation procedures and deadlines for cities are found in chapter 35A.33 RCW (code cities)
and chapter 35.33 RCW (all other cities and towns except Seattle) and outlined below. For cities that budget on a
biennial basis, the current biennium is 2021-2022, which means they will be conducting the mid-biennium review
and adjustment this year. {For more information, see our page on Biennial Budgeting.)

Most of the pre-budget items listed below are recommendations only and are not required by statute. The rest of the
items are based on statutory deadlines; cities and towns can take these steps earlier than listed or adopt different

deadlines for some of these steps by ordinance or charter, We recommend that each city and town develop a timeline that
best meets its needs, ensures compliance with the statutes, and provides sufficient time to prepare this vital financial plan.

For examples of budget preparation calendars adopted by cities and towns, see our webpage 2022 Budget
Calendar for Cities and Towns. For a detailed explanation of the budget requirements, as well as some helpful
practice tips, see our webpage Budget Preparation Procedures for Cities and Towns.

March— Pre-Budget Items

August Council retreat.

Update and/or adopt financial policies.

Public hearings for capital facility plan updates.

Public forums or community outreach (ex: community priorities).
Mayor/Manager communicates budget objectives to staff.

SIS Sept 13 Budget request to all department heads.

Sept 13-26 Department heads prepare estimates of revenues and expenditures.
Clerk prepares estimates for debt service and all other estimates.

Sept 25 |Implicit price deflator calculated (only applies to cities of 10,000+ population).
Sept 27 Budget estimates from department heads filed with clerk.

October Oct 1 Clerk provides estimates filed by department heads to Mayor/Manager showing
complete financial program.

Oct 4 Mayor/Manager provides Council with estimates of revenues from all sources including
estimates prepared by clerk for consideration of setting property tax levy.

Mid-October to Mid-November (suggested)
Required public hearing on revenue sources including possible increases in property tax.

November Nov 2 Mayor/Manager prepares preliminary budget and budget message. Files with clerk and council.
Nov 1-18 Publication notice of preliminary budget and final hearing.

Nov 1-25 Public hearing(s) on preliminary budget. Public hearing on revenue sources for levy setting.
Nov 20 Copies of budget available to public

Nov 30 Property tax levies set by ordinance and filed with the County.

EELULIE Dec 6 Final budget hearing.
Dec 21 Budget adoption.

2022 Budget Suggestions | JuLy 2021 2
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