GOLDENDALE CITY COUNCIL
REGULAR MEETING
MAY 20, 2024
6:00 PM

NOTE: THIS MEETING IS BEING HELD IN PERSON OR CAN BE ACCESSED
REMOTELY BY TELEPHONE AND ZOOM VIDEO. TO PARTICIPATE VIA ZOOM,
YOU WILL NEED TO CALL 415-762-9988. THE MEETING ID NUMBER IS 373 290
5204. YOU WILL BE ABLE TO CALL IN AT 5:45. YOU CAN FIND THE
INSTRUCTIONS FOR ZOOM ON THE WEBSITE.

A Call to Order
a. Pledge of Allegiance

Roll Call
Closed Public Comment (Agenda Business Only, comments limited to 3 minutes)

Public Hearing

m ©o O @

Agenda

1. Approval of Agenda

2. Consent Agenda
a. Approval of Minutes c. Payroll
b. Claims d. Other

F. Presentations
1. 2024 First Quarter Review by Jen Forsberg

G. Department Reports

H. Council Business
1. North Waterline Project Contract Award

l. Resolutions
1. Resolution No 733 — City Administrator Appointment

J. Ordinances
K. Report of Officers - Council, Mayor, City Administrator
L. Open Public Comment — 3 Minute Limit
M. Executive Session
1. Union Negotiations RCW 42.30.140
2. Personnel Matter RCW 42.30.110

N. Adjournment

THE NEXT REGULAR COUNCIL MEETING WILL BE ON JUNE 3, 2024, AT 6:00 PM.



AGENDA TITLE: CONSENT AGENDA

DATE: MAY 20, 2024

ACTION REQUIRED:

ORDINANCE COUNCIL INFORMATION X
RESOLUTION OTHER

MOTION X

EXPLANATION:

The consent agenda includes the following:

Minutes of the May 6%, 2024, regular council meeting, first pay period May checks
#58227 — 58235, 901754, direct deposit 5/8/2024 in the amount of $105,230.29, May
15, 2024, claims checks #58220 — 58226, 58236 — 58280, 901755 - 901759 in the
amount of $704,458.22.

FISCAL IMPACT:
Payroll checks in the amount of $105,230.29, claims check in the amount of
$704,458.22.

ALTERNATIVES:
Approve the consent agenda.
Remove certain items from the consent agenda for further discussion.

STAFF RECOMMENDATION:
Approve the consent agenda.

MOTION:

I MOVE TO APPROVE THE CONSENT AGENDA.



GOLDENDALE CITY COUNCIL
REGULAR MEETING
May 6, 2024
6:00 PM

Mayor Dave Jones called to order the regular meeting of the Goldendale City Council
followed by the Pledge of Allegiance.

ROLL CALL

Council Present: Mayor Dave Jones (Not voting), Council Member Steve Johnston,
Loren Meagher, Council Member Ellie Casey, Council Member Andy Halm, Council
Member Miland Walling, Council Member Danielle Clevidence, Council Member Theone
Wheeler

Staff Present (Not Voting): Clerk Treasurer Sandy Wells, Police Chief Mike Smith, Fire
Chief Noah Halm

CLOSED PUBLIC COMMENT
NO COMMENT

AGENDA AND CONSENT AGENDA

Motion: | move to approve the agenda and consent agenda, Action: Motion, Moved by
Council Member Steve Johnston, Seconded by Council Member Andy Halm.

Motion Passed Unanimously

PRESENTATION

Native American Land Acknowledgement by Theone Wheeler, Bronsco Jim Jr,
Elaine Harvey, Elsie David gave a presentation of Native American Land
Acknowledgement and showed a video.

DEPARTMENT REPORTS
Fire Chief Noah Halm — The Fire Department has received their new airpacks today.
We will be doing some training on them before they are used for emergency calls.

Police Chief Mike Smith — Goldendale Police Department has had 259 calls in the last
month.

Clerk Treasurer Sandy Wells — Because we have some vacancies, as time will allow,
Public Works is spraying weeds and replacing several damaged road signs. They are
also fixing several small maintenance items. They are going to be getting some asphalt
to patch potholes as soon as the weather allows.

Mayor Dave Jones — City Administrator Pat Munyan has turned in his resignation.

COUNCIL BUSINESS
Observatory Hill Fuel Reduction by Council Member Loren Meagher, this agreement
was tabled at the April 15, 2024, meeting. The purpose of this agreement is to identify



and confirm the terms, conditions and obligations agreed upon between the Central
Klickitat Conservation District, who is undertaking a project funded by the State
Conservation Commission, and the City of Goldendale who owns the property on which
the project will take place. The Central Klickitat Conservation District and the City of
Goldendale mutually agree to participate in conducting the natural resource improvement
activities.

Motion: | move to approve the agreement between the Central Klickitat Conservation
District and the City of Goldendale and authorize the mayor or his designee to enter into
the agreement, Action: Motion, Moved by Council Member Steve Johnston, Seconded
by Council Member Andy Halm.

Motion Passed (summary: Ayes = 5 Nays =0, Abstain =2)

Ayes: Council Member Steve Johnston, Council Member Miland Walling, Council
Member Ellie Casey, Council Member Andy Halm, Council Member Danielle Clevidence
Abstain: Council Member Loren Meagher, Council Member Theone Wheeler

Proclamation — Bus Driver Appreciation Day by Thomas Snyder & Mayor Dave
Jones, Mayor Dave Jones would like to present a proclamation proclaiming Wednesday
May 8, 2024, as Bus Driver Appreciation Day with the request from Thomas Snyder.
Thomas Snyder would like to recognize bus drivers for their hard work.

Motion: | move to approve to Approve May 8, 2024, as bus driver appreciation day and
authorize the mayor to sign the presented proclamation recognizing bus driver
appreciation day, Action: Motion, Moved by Council Member Ellie Casey, Seconded
by Council Member Miland Walling.

Motion Passed Unanimously

Professional Service Contract by Mayor Jones, attached is a professional service
contract with Larry Bellamy to provide the City of Goldendale Administrative Support
services in the transition of hiring and training a new City Administrator

Motion: | move to authorize the mayor to enter into a professional service contract with
Larry Bellamy, Action: Motion, Moved by Council Member Steve Johnston, Seconded
by Council Member Danielle Clevidence.

Motion Passed Unanimously

Airport Committee New Appointment by Mayor Jones, The Airport Committee would
like to elect Nathaniel Hill to the airport committee.

Motion: | move to authorize the mayor to appoint Nathaniel Hill to the Airport
Committee, Action: Motion, Moved by Council Member Loren Meagher, Seconded by
Council Member Ellie Casey.

Motion Passed Unanimously

REPORT OF OFFICERS
Council Member Loren Meagher is concerned about the staffing issue at City Hall.



Council Member Theone Wheeler would like to have a budget meeting on May 13,
There is a meeting on May 16 for pump storage project.

Council Member Steve Johnston would like the city to go back to having a Public
Works Director.

Council Member Miland Walling thanked the Chamber for their hard work on the
Home and Garden Show.

Council Member Danielle Clevidence enjoyed listening to the presentation and
learning about the culture. Thanked Thomas Snyder for getting involved with the
community and thanking the bus drivers.

Mayor Dave Jones wished Andy O’Connor a happy retirement. He has been with the
city for 30 years. We have a new member starting next week for the wastewater
treatment plant. We have an open position for Building Department/ Code
Enforcement/ Planner. Robert Thompson will be helping with that job until it’s filled.
Thanked the Chamber for their hard work at the Home and Garden Show. May 11 is
Goldendale Cleanup Day.

OPEN PUBLIC COMMENT
Roger Nichols, radio station — Would like to know why the administration left. Sandy
told Roger Pat left to pursue another job.

Mike Snyder, Goldendale — would like to know if we needed volunteers to help with the
staff shortage.

ADJOURNMENT

7:13 PM

Motion: | motion to Adjourn the meeting, Action: Motion, Moved by Council
Member Andy Halm, Seconded by Council Member Ellie Casey.

Motion passed unanimously.

il

Dave Jones, Mafor

%Wm Al

rfdy Wells, Clerk-Treasurer
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CITY OF GOLDENDALE
CLAIMS REGISTER

I, the undersigned, do hereby certify that the materials have been furnished, the services
rendered, or the labor performed as shown on Check numbers 58220 through 58226,
58236 — 58280, 901755 - 901759,in the amount of $704,458.22, and unpaid obligations
against the City of Goldendale, Washington and that I am authorized to certify said
claims.

DATED this 15 day of May, 2024.

v

< LN
(C ﬂbhhx/fﬂ A “K&L*

_Sandy Wolls Clerk Treasurer
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AGENDA BILL.: F1

AGENDA TITLE: 2024 FIRST QUARTER REVIEW

DATE: MAY 20, 2024

ACTION REQUIRED:

ORDINANCE COUNCIL INFORMATION X
RESOLUTION OTHER PRESENTATION
MOTION

EXPLANATION:

Attached is our first quarter update. Jen Forsberg will be in attendance to answer
questions.
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AGENDA BILL: H1

AGENDA TITLE: NORTH PHASE OF WATERLINE
IMPROVEMENT PROJECT 2024

DATE: MAY 20, 2024

ACTION REQUIRED:

ORDINANCE COUNCIL INFORMATION X
RESOLUTION OTHER

MOTION X

EXPLANATION:

Please see Dustin Conroy’s letter regarding his recommendation to award Swofford
Excavating for the North Phase of the Waterline Improvement Project 2024. Dustin
Conroy will be in attendance at the council meeting to answer the questions you have
about the project.

FISCAL IMPACT:

ALTERNATIVES:

STAFF RECOMMENDATION:

MOTION:

I MOVE TO AWARD THE 2024 NORTH PHASE OF THE WATERLINE

IMPROVEMENT PROJECT TO SWOFFORD EXCAVATING IN THE AMOUNT OF
$1,399,628.50



Pioneer Surveying and Engineering, Inc.

Civil Engineering and Land Planning

May 16, 2024

City of Goldendale
Dave Jones, Mayor
1103 S. Columbus
Goldendale, WA 98620

RE: North Phase of Water Line Improvement Project 2024
Dear Mr. Jones:

I have reviewed the bids submitted at the May 15th bid opening for the North Phase of
Water Line Improvement Project 2024.

Four bids were received and reviewed. Swofford Excavating provided the lowest bid for
the project. The bid bond was attached, addenda were received, and all forms were
completed properly. Irecommend awarding bid schedule 1 and 2 for the total amount of
$1,399,628.50.

I recommend awarding the contract to Swofford Excavating for the North Phase of Water
Line Improvement Project 2024.

Please contact us if you have any questions.

Sincerely,

DUSTIN CONROY, PE/PLS

125 Simcoe Drive, Goldendale, WA 98620

Phone: (509) 773-4945 ® Fax: (509) 773-5888
pse@gorge.net



AGENDA BILL: 1

AGENDA TITLE: RESOLUTION NO 733

DATE: MAY 20, 2024

ACTION REQUIRED:

ORDINANCE COUNCIL INFORMATION X
RESOLUTION OTHER

MOTION X

EXPLANATION:

The position of City Administrator was duly advertised, and Mayor Dave Jones has
negotiated an employment agreement with Sandy Wells. The mayor is requesting the
council confirm the appointment of Sandy Wells as City Administrator for the City of
Goldendale.

FISCAL IMPACT:
ALTERNATIVES:

STAFF RECOMMENDATION:
MOTION:

| MOVE TO APPROVE RESOLUTION NO. 733 WHICH CONFIRMS MAYOR JONES
APPOINTMENT OF SANDY WELLS TO THE POSITION OF CITY ADMINISTRATOR



CITY OF GOLDENDALE
GOLDENDALE, WASHINGTON

RESOLUTION NO. 733

A RESOLUTION OF THE CITY OF GOLDENDALE, WASHINGTON
CONFIRMING THE MAYOR’S APPOINTMENT OF SANDY WELLS TO THE
POSITION OF CITY ADMINISTRATOR FOR THE CITY OF GOLDENDALE

WHEREAS, the position of Administrator was duly advertised, and

WHEREAS, the Mayor has appointed Sandy Wells as the City Administrator and has
extended a conditional offer of employment, which has been accepted, and

WHEREAS, the appointment was made on the basis of ability, training and experience,
and

WHEREAS, the appointment is conditional upon the confirmation by at least five
councilmembers,

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
GOLDENDALE, THAT IT HEREBY CONFIRMS THE MAYOR’S APPOINTMENT OF
SANDY WELLS AS THE CITY ADMINISTRATOR FOR THE CITY OF GOLDENDALE

READ, APPROVED AND PASSED BY THE CITY COUNCIL OF THE CITY OF
GOLDENDALE, this 20™ day of May 2024

Dave Jones, Mayor
Attest:

Sandy Wells, Clerk-Treasurer



Adopted by Resolution No. 541

CITY OF GOLDENDALE
POSITION DESCRIPTION
TITLE: City Administrator
FLSA Classification: Exempt
CLASSIFATION SUMMARY:

The City Administrator reports directly to the Mayor. The work requires excellent
communication skills, program planning, implementation, evaluation skills, and
leadership skills in a team management environment. Duties performed within this
classification must be accomplished within the framework of governing state and local
laws and the general policies and procedures established by the City Council.

SUPERVISION RECEIVED AND EXERCISED:

This position reports directly to the Mayor and has such authority as delegated by the
Mayor.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

1. Under the direct authority and supervision of the Mayor, the Administrator
coordinates the day to day operations of the various city offices, departments,
commission and boards, .in carrying out requirements of city ordinances and the
polices of the City Council, and administers the carrying out of decisions,
regulations, policies of the various city departments, commissions and boards.

2. Attends all meetings of the City Council and responds to media and other
organizations as necessary. Directs the preparation of the Council agenda
furnishing pertinent documents, reports and briefings as needed. Reports
regularly to the Mayor and the City Council concerning the status of all his
assignments, duties, projects and functions as well as those of various city
offices, departments, commissions and boards.

3. Works with the Mayor on preparation of the annual budget and administers it
after adoption.

4. Acts as the personnel officer for the city under the direction of the Mayor and with
such authority as the Mayor may designate, including the representing the City in
labor relations functions and recommends bargaining guidelines and settlements
to the City Council.

5. Supervises all expenditures by the various city offices, commissions,
departments and boards for the purpose of keeping them within the limitations of
the annual budget of the City.

6. Monitors the City’s financial condition by regularly evaluating
revenue/expenditure trends recommending changes as necessary to maintain a



Adopted by Resolution No. 541

sound financial condition. Maintains intergovernmental coordination related to
available funding, researches and pursues new funding/revenue sources.

7. Acts as the City’s purchasing agent and auditing officer for the City.

8. Prepares periodic financial statements for the Mayor and City Council as
determined by the laws of the City and State.

9. Insures legal compliance with GAAP and BARS Accounting polices and
procedures.

10. Prepares the Annual Reports

11.|dentifies outside sources of funding, prepares application for such funds and
administers the funding program guidelines.

12.Develops and facilitates the economic development program of the City; oversee
the revitalization of the City’s downtown core; coordinates local and regional
economic development efforts to insure compliance with state and federal
guidelines. Helps to coordinate and oversee the development of tourism
promotion and web site design.

13.Facilitates the City's intergovernmental relation functions with federal, state,
county and regional agencies.

14.Acts as the City’s planner, recommending comprehensive plan updates for text
and map amendments. Functions as the City’'s SEPA responsible official. Directs
and responds to various planning applications filed in accordance with Title 16
and Title 17 of the Goldendale Municipal Code. Prepares recommendations and
staff reports to the Planning Commission, Board of Adjustment and City Council.
Is considered an ex-officio secretary of the Planning Commission and the Board
of Adjustment.

15.Facilitates outreach efforts to the community to provide cmzen awareness of City
goals and operations by maintaining close contact with citizens, responding to
questions and making public presentations. Meet with a wide variety of civic and
business leaders, community groups and governmental agencies regarding their
concerns, program priorities and City services.

16.Administers the City’s risk management program and represents the City as a
member of insurance pool. Coordinates the claims/incident reporting for the
iability and property insurance programs and special event functions. Facilitates
the interlocal and outside consultant agreements and contracts.

17. Coordinates the maintenance and improvement of the City’s information
technology systems.

18. Assists the Mayor generally in conducting the City's business in all matters and
performs such other duties and such other duties and such other responsibilities
as the Mayor may direct and as required by ordinances and resolutions of the
City Council.

SELECTION FACTORS:
Knowledge of:

¢ Municipal finance, economic development, labor relations, planning and public
works issues.
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¢ Municipal government organization, authority, functions and relationships with
other governmental jurisdictions.

« Effective management and organizational principles, practices and methods.

o Environmental regulations and development processes/ordinances.

Ability to:

o Establish and maintain effective working relationships with the Mayor, City
Council, commissions and boards, elected officials, government agencies,
department heads, other employees, and the general public. '

o Possess excellent communication and interpersonal skills both orally and in

' writing and possess skills to facilitate agreements among competing interests.
Make public presentations in a clear and credible manner
Comprehend and interpret laws, ordinances, rules and regulations
Develop, organize and direct comprehensive citywide goals, objectives, and
administrative operations.

TOOLS AND EQUIPMENT USED
Personal computer, telephone, copy machine and fax machine
WORKING CONDITIONS

Work is performed primarily in an office environment while sitting at a desk or computer
terminal for extended periods of time. However, some travel to a variety of locations to
perform work and /or attend meetings is required. Minimal physical exertion may be

required to lift office materials and lift office materials. Sufficient powers of observation
are required to review written reports and other material and monitor staff performance.

MINIMUM QUALIFICATIONS

Bachelor's degree in Business, Public Administration, Government, Political Science, or
related field; three years experience in municipal government in progressively
responsible positions, experience in supervising and managing local governmental
services is preferred; or any satisfactory equivalent combination of experience and
training. A Master’s Degree in a relevant field is desirable

The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does
not exclude them from the position if the work is similar, related or a logical
assignment to the position.

The job description does not constitute an employment agreement between the
employer and employee and is subject to change by the employer as the needs of
the employer and requirements of the job change.



Chapter 2.12
CITY ADMINISTRATOR

Sections:
2.12.010 Position established--Appointment--Removal--Salary.

2.12.020 Combination of position--Allowed.
2.12.030 Duties, powers and responsibilities.

2.12.010 Position established--Appointment--Removal--Salary.

There is established the office of city administrator. The city administrator shall be appointed and
removed by the mayor, subject to the confirmation of such action by at least five council persons. The
city administrator shall be chosen solely on the basis of comprehensive administrative ability. The
salary of such office shall be fixed from time to time by the council. (Ord. 1309 §1, 2003: Ord. 1172
§1, 1995)

2.12.020 Combination of position--Allowed.

The office of city administrator may be combined with any other appointive position in the city;
provided, that when combined, the compensation shall be fixed by the council for the combined office
and shall not necessarily be the total of the compensation fixed for each office individually. (Ord. 1172
§2, 1995)

2.12.030 Duties, powers and responsibilities.

The city administrator shall have the following specific duties, powers and responsibilities, all subject
to the direction, supervision and authority of the mayor, in addition to others provided in this chapter or
otherwise:

A. The administrator shall supervise, administer and coordinate the activities and functions of the
various city officers, departments, commissions and boards via the department heads in accordance
with city ordinances, good government, state and federal statutes and the policies of the mayor and
council to assure the effective and efficient utilization of city employees, funds, materials, facilities, and
time and optimum services to the community;

B. The administrator shall:

1. Regularly report to the mayor concerning the status of the assignments, duties, projects and

functions of the various city offices, departments, boards and commissions,



2. Serve as personnel officer for the city who shall develop job descriptions, job classifications
and pay plan in conjunction with the appropriate department head, personnel policies for city
employees, adopt and implement policies directed by the state and federal governments affecting
personnel matters to department heads, and, subject to the approval of the mayor, hire, suspend,
and discharge city employees, except those positions appointed by the mayor and subject to civil
service provisions,

3. Advise the department heads on, and oversee the preparation of the annual budget, submit
the budget to the mayor and council, and be responsible for its administration after adoption,

4. Establish administrative objectives of the budget, identify budget constraints, monitor the
city’s financial condition by regularly evaluating revenues and expenditure trends and keep the
city's operation within the limitations of the annual budget and any long range planning projected
for the city, and recommend to the council changes in service levels, service fees, utility rates,
and taxes as necessary to maintain a sound financial condition,

5. Assist the mayor and council generally in conducting the city’s business in all matters,
negotiate labor agreements, serve as liaison officer for the mayor, and perform other duties as

the mayor directs, or as required by ordinance or resolution of the city council,

6. Meet with the mayor and council as often as necessary to keep them informed of the status
and result of departmental operations and projects,

7. Represent the city at meetings with other governmental units, agencies, commissions and

associations as directed by the mayor,

8. Be informed about available federal and state grants and loans that could be of benefit in the
operation of the city, notify the appropriate department of its availability, and, appropriate
department to apply for the grant or loan. (Ord. 1172 §3, 1995)

The Goldendale Municipal Code is current through Ordinance 1535, passed December 4, 2023.

Disclaimer: The city clerk’s office has the official version of the Goldendale Municipal Code. Users should contact

the city clerk’s office for ordinances passed subsequent to the ordinance cited above.

City Website: http://www.ci.goldendale.wa.us/
City Telephone: (509) 773-3771

Code Publishing Company.



CHAPTER 3
RECRUITING AND HIRING

3.1 RECRUITING EMPLOYEES.

A.

It is the policy of the City of Goldendale that all vacant regular, full-time and part-time
employment positions with the City of Goldendale will be filled only after advertising
the position. Unless the position is filled through in-house promotion, advertisements
shall be published no less than once per week for two (2) consecutive weeks in a
newspaper or publication with general circulation in the Goldendale area. The City
Administrator will ensure that all applications received for a position are kept for a
period of two (2) years, however, an application is active and may be considered for an
opening for only six months. Publication of an additional notification may not be
needed if a similar position is being filled within a six (6) month time frame.

Recruiting practices are conducted without discrimination as to race, color, religion,
national origin, sex, marital status, pregnancy, disability, age, or disabled or Vietnam-
era veterans status.

Each applicant shall complete and sign an application form prior to being considered
for any position. Resumes may supplement, but not replace, the City’s official
application.

Any applicant supplying false or misleading information will be eliminated from
consideration and is subject to immediate termination, if hired before the falsification
is discovered.

3.2 HIRING EMPLOYEES.

A.

When a position becomes vacant, and prior to any posting or advertisement of the
vacancy, the Department Head shall review the position, its job description and the need
for such a position. The Department Head shall receive approval from the Mayor, or
his/her designee, prior to filling the position. Current employees of the City shall have
the first opportunity to apply for promotions, transfers or voluntary demotions prior to
the posting or publicizing of any job vacancy (see Section 3.6 of these policies). The
Mayor may waive the procedure for first taking applications of current employees ifit is
deemed to be in the best interest of the City.

Residency within the City shall not be a condition of employment; provided, however,
an employees selection of residence shall not interfere with the daily performance of
his/her duties and responsibilities.

Applicants for positions in which the applicant is expected to operate a motor vehicle
must be at least eighteen (18) years old and will be required to present a valid

-7-



Washington State Drivers License with any necessary endorsements. Driving records of
applicants will be checked. Applicants with poor driving records, as determined by the
City, may be disqualified from employment with the City in positions requiring driving.

The City may administer pre-employment examinations to test the qualifications and
ability of applicants, as determined necessary by the City. The City may contract with
any competent agency or individual to prepare and/or administer examinations. The City
may also conduct certain background procedures as required by law. Examples of such
procedures include: requiring applicants/employees to show proof they are authorized to
work in the United States and requiring applicants/employees who have unsupervised
access to children or developmentally disabled adults to complete a disclosure
statement.

After an offer of employment has been made and prior to commencement of
employment, the City may require persons selected for employment to successfully pass
a medical or psychological examination related to this position offered (which may
include testing for alcohol and controlled substances).

A candidate may be disqualified from consideration if: (1) found to be physically or
mentally unable to perform the duties of the position, and the individuals condition
cannot reasonably be accommodated in the workplace; (2) the candidate refuses to
submit to a pre-employment medical or psychological examination or to complete
medical history forms; or, (3) if the pre-employment exam reveals use of alcohol and/or
controlled substances.

3.3 TEMPORARY/SEASONAL EMPLOYEES: NON-EXEMPT.

A.

With approval of the Mayor, or his/her designee, temporary/seasonal employees may be
used during emergencies or other peak workload periods; or to temporarily replace
regular employees absent due to disability, illness, vacation, or other approved leave; or
to temporarily fill a vacancy until a regular employee is hired.

1. Temporary/seasonal employees may be hired without competitive recruitment or
examination.
2. Temporary/seasonal employees may not work more than six (6) months in a

calendar year.

Temporary/seasonal employees are eligible for overtime pay as required by law.
Temporary/seasonal employees do not normally receive retirement, vacation, sick
leave, health insurance, holiday, or any other benefits during their employment.

Employment of minors will only be allowed on a temporary, part-time basis, and
only in accordance with Child Labor Laws.



3.1

5.2

5.3

CHAPTER 5
COMPENSATION

SALARY CLASSIFICATION AND GRADES.

Each job title within the City is classified into one of the City's classifications for salary
purposes, based on job qualifications, level of responsibility, difficulty, working conditions,
skill, hazard, and amount of supervision required for the specific job title. Each classification is
designated a particular salary or salary range shown on the City's salary and wage matrix.

EMPLOYEE PAY RATES.

A

Employees are paid within the limits of the wage range to which their positions are
assigned.

Usually, new employees will start their employment at the entry level step for their
classification. However, a new employee may be employed at a higher step than the
entry level when the employees experience, training, or proven capability warrant.

Salary adjustments may be granted, upon the recommendation of the Mayor and
approval of the City Council. If an employees performance is consistently
unsatisfactory, as based on the Job Performance Evaluation, the Department Head/City
Administrator/Mayor may defer a scheduled classification pay increase for a stipulated
period of time or until the employees job performance is satisfactory.

In the event an employee enters a higher classification by promotion, the employee's
salary in the higher class shall be the minimum salary for that class unless that minimum
is lower than or the same as the employee's salary at the time of the promotion; in that
event the Mayor, or his/her designee, shall determine what salary the employee shall
receive within the pay range of the higher class.

The City Council may grant an across the board pay adjustment (cost of living increase)
from time to time, raising the salaries of all positions by a specified amount within a
defined group of classifications.

LONGEVITY PAY.

A. Each regular full-time employee of the City of Goldendale shall, after reaching Step C of

their designated range on the salary matrix, receive monthly longevity pay in accordance
with the following table. The monthly longevity pay shall be in addition to the employee’s
regular monthly pay.

LONGEVITY SCHEDULE
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4.6

All employees are subject to call back in emergencies or as needed by the City to provide
necessary services to the public. Employees called back to duty will be paid one and one-half
(1.5) times their regular rate of pay for all hours worked; provided, however, the Employee shall
receive not less than two (2) hours at the overtime rate.

PAYROLL RECORDS.
The official payroll records are kept by the City Administrator. Each Department Head shall
turn in on a bimonthly basis a signed timesheet for each employee within their department,

noting hours worked, leave taken, and overtime hours worked. The Mayor, or his/her designee,
shall sign timesheets for Department Heads.

-13-



34

3.5

PROBATIONARY PERIOD.

A.

All newly hired employees, or former employees who have been rehired, or employees
promoted to a new classification, enter a probation period which is considered an
integral part of the selection and evaluation process. During the probation period an
employee is required to demonstrate suitability for the position through actual work
performance.

The normal probation period is six (6) months from the employees date of hire, rehire or
promotion.

An employees probation period may be extended for up to an additional six (6) months
when needed due to circumstances such as extended illness or a need to continue to
evaluate an employee's performance.

New probationary employees accrue vacation and sick leave, but are not eligible to use
vacation until after three (3) months. Current City employees transferring or being
promoted to another City employment position shall transfer with accumulated benefits
to this new position. New probationary employees who are dismissed, resign, or for any
other reason leave the employ of the City during the probationary period shall not
accrue or be paid for vacation leave.

During the probation period, the employee may be terminated at any time, with or
without cause.

When a Department Head determines an employee has satisfactorily completed the
probation period, the Department Head shall prepare a written performance evaluation
and shall notify the City Administrator. If the probation period is satisfactorily
completed, the employee shall be notified in writing of regular employment status and
until so notified shall be a probationary employee.

EMPLOYMENT OF RELATIVES (NEPOTISM).

A.

Employee’s immediate family members and those living together as domestic partners
will not be employed by the City under any of the following circumstances:

1. Where one of the parties would have authority, or practical power, to supervise,
appoint, remove, or discipline the other;

2. Where one party would be responsible for auditing the work of the other; or,
3. Where other circumstances exist which would place the parties in a situation of

actual or reasonably foreseeable conflict between the interest of one or both
parties and the best interests of the City.



No relatives closer than fourth degree as defined in RCW 11.02.005(5) as now codified
or hereafter amended, shall be employed within the same department of the City.
Departments are defined as those approved by the City Council and as shown in the
current organizational chart of the City.

If two employees marry, become immediate family members or begin living together as
domestic partners, and as a result, the circumstances prohibited by Section A or B exist,
only one of the employees will be permitted to stay employed with the City. The
decision as to which employee will remain with the City must be made by the two
employees within thirty (30) calendar days of the date they marry, become immediate
family members, or become domestic partners. If no decision has been made during this
time, the most recently hired employee will be terminated.

3.6 PROMOTIONS AND TRANSFERS: NON-EXEMPT EMPLOYEES.

A.

The City encourages current City employees to apply for vacant City positions for
which they are qualified. Promotions and transfers are based on the Department Heads
recommendation, work force requirements, performance evaluations, job descriptions
and related City qualifications and requirements, and will be subject to approval by the
Mayor, or his/her designee and the City Council, where applicable.

Regular employees are eligible for promotion, transfer or voluntary demotion. To be
considered for another position, an employee must have satisfactorily completed his/her
probation period and possess the qualifications for the vacant position, unless the
Mayor, or his/her designee, determines that it is in the best interest of the City to waive
such requirements.

After promotion to a new position, a new probation period of six (6) months must be
completed, unless waived or reduced by the Department Head. In the case of
unsatisfactory performance in a promotional situation, the employee may be considered
for transfer back to the previous position held by the employee, if such position is
vacant.
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